(D IDBI capital

STANDARD OPERATING PROCEDURE - PLEDGE (NSDL)
This document outlines the standard processes for handling pledge-related activities at IDBI Capital.
The following six pledge activities are covered:

e Pledge Creation

e Pledge Creation Confirmation
e Pledge Closure

o Pledge Closure Confirmation
e Unilateral Closure

e Pledge Invocation

1. Pledge Creation

LEFT HAND SIDE: CREATION OF PLEDGE RIGHT HAND SIDE:

Applicant /borrower Demat details : Branch house account details

IDBI Capital Markets & Securities Ltd.

578 6= Floor, 10! Tower, World Trade Center, Cuffe Parade, Mumbal 400 005.
"Tel: (+022] €069 1700 | Email - info@idbidirectin DPID-IN 3cousS0

(@ IDBI

Seriaitvo: 10000070 PLEDGE/ HYPOTHECATION (NSDL)

Please tick in any one of the boxes as may be applicable
[
y{ Create the pledge/hypothecation I 0 Invoke the pledge/hypothecation

3 Confirm the Creation of the pledge/hypothecation
Q Confirm the Closure of the pledge/hypothecation
O Confirm the Invocation of the pledge/hypothecation

0 Close the pledge/hypothecation 0 Unilateral Closure
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Annexure A Undertaking

1. The pledger and pledgee undertake to abide with the provisions of the Indian Contract Act, 1872, the Depositories Act, SEBI Regulations,
circulars and bye-laws in force from time to time, as may be applicable.
2. The pledgee undertakes to provide reasonable netice to the pledger and comply with the requirements of Sections 176 and 177 of the Indian Contract Act, 1872.
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g ) Entered by " Verified by Authorised
Parkichpant Stamp, Date STime (to be filled by DP) (to be filled by DP) signatory(ies)

INSTRUCTIONS: 1. FORM TO BE FILLED IN BLUE INK ONLY.
2.7To be submitted in duplicated fer acknowledgement.
3. Pledge Quantity, Closure Quantity, or the Invoked Quantity to be mentioned as the case may be.
4 Pledge Order No. to be filled in by the client (except at the time of creation of the pledge).
5. Locked-in securities cannot be invoked before the lock-in release date.
6. Strike-out whichever is not applicable.

NOTE:
« Form to be filled & signed by client only
« Agreement & Closure Date mandatory (from sanctioning official)
+ PMR report will be shared post processing of this request




e The customer shall submit a duly filled Pledge Request Form (PRF) to the branch, selecting the option
“Create Pledge” and providing all required details.

e The Branch team shall verify the form for completeness. In case of any discrepancies or missing information,
the form shall be returned to the customer for rectification.

e Upon successful verification, the Branch shall forward a scanned copy of the PRF to the ICMS DP team at
pledge@idbicapital.com.

Email Subject:
Pledge Creation — Client ID XXXXXXX

e Requests received before 2:30 PM will be processed on the same day.
e The ICMS DP team will process the request and share the Pledge Order Number. Any discrepancies will be
communicated via return email.

Pledge Type

Client id (Pledger)

Agreement Number

Closure Date

Counter Party Client id (Pledgee)

Counter Party DP id (Pledgee)

Counter Party DP name (Pledgee)

ISIN

SCRIP NAME

Qty

Execution Date

Pledge Order Number




2. Pledge Creation Confirmation

LEFT HAND SIDE: CONFIRMATION OF PLEDGE RIGHT HAND SIDE:

Branch house account details Applicant /borrower Demat details |

o,

@ 1DBI ca

v IDBI Capital Markets & Securities Ltd.
Serial No: 10000070 PLEDGE/ HYPOTHECATION (NSDL)

5™& 6 Floar, IDBI Tower, World Trade Center, Cuffe Parade, Mumbai 4C0 005. -
Tel: (+022) 4069 1700 | Email - info@idbidirect,in DP ID IN 300“;0

Please tick in any one of the boxes as may be applicable

V& Confirm the Creation of the pledge/hypothecation |
a Confirm the Closure of the pledge/hypothecation
0O Confirm the Invocation of the pledge/hypothecation

O Create the pledge/hypothecation | O Invoke the pledge/hypothecation

O Close the pledge/hypothecation O Unilateral Closure

Date Instruction type Pledge/hypettetation
Client ID \\ 72204 Counter Party Client Id \23USECAD
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No. (ifany) No.2) Words Instruction No. 3} (if any)
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Annexure A Undertaking
1. The pledger and pledgee undertake to abide with the provisions of the Indian Contract Act, 1872, the Depositories Act, SEBI Regulations,
circulars and bye. in force from time to time, as may be applicable.
2. The pledge dertakefto provide reasonable notice to the piedger and comply with the requirements of Sections 176 and 177 of the Indian Contract Act, 1872.
\ﬁole/First Holder Second Holder Third Holder

Entered by Verified by Authorised

Catitipanvsiamp. Daied it (to be filled by DP) (to be filled by DP) Signatory(ies)

INSTRUCTIONS: 1. FORM TO BE FILLED IN BLUE INK ONLY.
2.7To be submitted in duplicated for acknowledgement.
3. Pledge Quantity, Closure Quantity, or the invoked Quantity to be mentioned as the case may be.
4. Pledge Order No. to be filled in by the client (except at the time of creation of the pledge).
5. Locked-in securities cannot be invoked before the lock-in release date.
6. Strike-out whichever is not applicable.

NOTE:
« Form to be filled & signed only by branch sanctioning the LAS
« No client signature required on this form
+ Branch to mention PSN as per client’s PSN report shared
- Route request only via LAS Operations team; no direct submission to ICMS



e Upon receipt of the Pledge Sequence Number (PSN), the Branch shall initiate a confirmation request.
e The request, along with the PRF and PSN details, shall be sent to the ICMS DP team.

Email Subject:
Pledge Confirmation Request — Client ID XXXXXXX

e The ICMS DP team shall verify the details against EDPM records.
o If details are found to be in order, the request will be processed. Otherwise, it will be returned with reasons for
rejection.

3. Pledge Closure

o Upon repayment of the loan, the customer (pledgor) shall submit a request to close the pledge by selecting
“Close Pledge” in the PRF.

o The Branch shall verify the form and issue an acknowledgment to the customer.

e The verified request shall be forwarded to the ICMS DP team.

Email Subject:
Pledge Closure Request — Client ID XXXXXXX

e The ICMS DP team will validate the details with DPM records.
¢ Requests with matching details will be processed; discrepancies will be communicated to the Branch.

4. Pledge Closure Confirmation

e The customer shall submit a request for closure confirmation by selecting “Confirm Closure of Pledge” in the
PRF.

e The Branch shall verify the PRF along with the Pledge Master Report.

o Upon successful verification, the request shall be forwarded to the ICMS DP team.

Email Subject:
Pledge Closure Confirmation Request — Client ID XXXXXXX

e The ICMS DP team will validate the request against DPM records.
e Requests will be processed if details match; otherwise, they will be returned with reasons for rejection.



LEFT HAND SIDE:
Branch house account details

5. Unilateral Closure of Pledge

UNILATERAL CLOSURE

RIGHT HAND SIDE:

Applicant /borrower Demat details |

Serial No:

IDBI Capital Markets & Securities Ltd.

10000070

Please tick in any one of the boxes as may be applicable

5"& 6™ Floor, 1D8i Tower, World Trade Center, Cuffe Parade, Mumbai 400 005.
Tel: (+022) 4069 1700 | Email -infomidbidirect.in

PLEDGE/ HYPOTHECATION (NSDL)

DPID - IN 2c0MS50

O Create the pledge/hypothecation
DO Close the pledge/hypothecation

Q Invoke the pledge/hypothecation

J& Unilateral Closure |

O Confirm the Creation of the pledge/hypothecation
O Confirm the Closure of the pledge/hypothecation
O Confirm the Invocation of the pledge/hypothecation

Date _ _ Instruction type edge/ hecation
ClientID 732909 Counter Party Client Id \2B\S LT16
Client Name VDO Coanme \Uxd Counter Party Rledgaeparme / Pledger Name | AM\eyyrol  Toc\ns
AgreementNo.| O SUH\RZOS Counter Party DP ID \NB00WSE 0
Closure Date A\ 20uD Counter Party DP Name TOHT Copvad Peake e
Sy - Reason & release date Qty.(‘Refer -~ Pledge Order Reason
4 ISIN Security Name for locked-in securities | Instruction Quantity in No. (Refer for rejection
No. (ifany) No.2) Words Instruction No. 3) {if any)
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Annexure A Undertaking
1. The pledger and pledgee undertake to abide with the provisions of the Indian Contract Act, 1872, the Depositories Act, SEB! Regulations,
circulars and bye-laws in force from time to time, as may be applicable.

2. Yhe pledgee M provide reasonable notice to the pledger and comply with the requirements of Sections 176 and 177 of the Indian Contract Act, 1872

\/ﬂe’/First Holder

Second Holder Third Holder
= e Entered by Verified by Authorised
FREticinant G, Dot & T (to be filled by DP) (to be filled by DP) Signatory(ies)

INSTRUCTIONS: 1. FORM TO BE FILLED IN BLUE INK ONLY.

2.To be submitted in duplicated for acknowledgement.
3. Pledge Quantity, Closure Quantity, or the Invoked Quantity to be mentioned as the case may be.
4. Pledge Order No. to be filled in by the client (except at the time of creation of the pledge).

5. Locked-in securities cannot be inveked before the lock-in release date.
6. Strike-out whichever is not applicable.

NOTE:
«To be filled on LAS closure or replacement of shares with existing pledge shares by client
- Only branch house account official to submit & there request
« No client signature required on this form
+ PSN to remain same as at the time of pledge confirmation




e In cases where the loan has been fully repaid, the pledgee may initiate a Unilateral Closure request.
e The request shall be submitted directly to the ICMS DP team.

Email Subject:
Unilateral Pledge Closure Request — Client ID XXXXXXX

e The ICMS DP team will verify the details against DPM records.
o Valid requests will be processed; discrepancies will be communicated accordingly.



6. Pledge Invocation

INVOCATION OF PLEDGED SHARES

LEFT HAND SIDE :
Branch house account details

RIGHT HAND SIDE:
Applicant /borrower Demat details |

IDBI Capital Markets & Securities Ltd.

5"& 6 Floor, (DB Tower, World Trade Center, Cuffe Parade, Mumbai 400 005,
Tel: (+022) 4069 1700 | Email - info@idbidirectin

'ér:::J
=/

DPID - IN 200450

10000070

Serial No :

PLEDGE/ HYPOTHECATION (NSDL)

Please tick in any one of the boxes as may be applicable

Q Confirm the Creation of the pledge/hypothecation
0 Confirm the Closure of the pledge/hypothecation
O Confirm the Invocation of the pledge/hypothecation

\Eﬁwoke the pledge/hypothecation

O Unilateral Closure

O Create the pledge/hypothecation

1 Close the pledge/hypothecation

Date Instruction type Pledge/hypothecation

Client ID 722409 Counter Party Client Id \2H0US6T S

Client Name TR G \ b Counter Party Rledgee Name / Pledger Name | Y eynad 208
AgreementNo.| e 1SWB\2 305 Counter Party DP ID B Y 2,05\.*50 <€
Closure Date S\ 20U Counter Party DP Name TOBT Capter Aanke
Sr Reason & release date | Qty. (Refer e ﬁedge Order Reason

% ISIN Security Name for locked-in securities | Instruction | Quantityin Ne. (Refer for rejection

No. (ifany} No.2) Words Instruction No. 3) {if any)
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Annexure A Undertaking

1. The pledger and pledgee undertake to abide with the provisions of the Indian Contract Act, 1872, the Depositories Act, SEBI Regulations,
circulars and bye-laws in force from time to time, as may be applicable.
2. The pledgee Mpvovide reasonable notice to the pledger and comply with the requirements of Sections 176 and 177 of the Indian Contract Act, 1872.

G e

\ Mrst Holder

Second Holder Third Holder

Authorised
Signatory(ies)

Verified by
(to be filled by DP)

Entered by
(to be filled by DP)

INSTRUCTIONS: 1. FORM TO 8E FILLED IN BLUE INK ONLY.
2.To be submitted in duplicated for acknowledgement.
3. Pledge Quantity, Closure Quantity, or the Invoked Quantity to be mentioned as the case may be.
4, Pledge Order No. to be filled in by the client (except at the time of creation of the pledge).
5. Locked-in securities cannot be invoked before the lock-in release date.
6. Strike-out whichever is not applicable.

Participant Stamp, Date & Time

NOTE:
+To be filled in case of default by client
+ Only branch house account official to submit & sign the request
« No client signature required on this form
» Same PSN to be mentioned for the stock as during confirmation



e In case of default by the pledgor, the pledgee may initiate Pledge Invocation as per applicable agreements
and regulatory guidelines.
e The pledgee shall submit a duly filled PRF selecting “Invoke Pledge”.

Email Subject:
Pledge Invocation Request — Client ID XXXXXXX

o The DP team will verify and process the request in DPM.
o Upon successful invocation, securities will be transferred from the pledgor’s account to the pledgee’s account.

Note:

o All requests must be complete in all respects to avoid delays.
e Any discrepancies identified during processing will be communicated to the respective Branch via email.



