
 

 

 
 

STANDARD OPERATING PROCEDURE – PLEDGE (NSDL) 

This document outlines the standard processes for handling pledge-related activities at IDBI Capital. 

The following six pledge activities are covered: 

 Pledge Creation  

 Pledge Creation Confirmation  

 Pledge Closure  

 Pledge Closure Confirmation  

 Unilateral Closure  

 Pledge Invocation  

 

1. Pledge Creation 

     



 

 

 The customer shall submit a duly filled Pledge Request Form (PRF) to the branch, selecting the option 

“Create Pledge” and providing all required details.  

 The Branch team shall verify the form for completeness. In case of any discrepancies or missing information, 

the form shall be returned to the customer for rectification.  

 Upon successful verification, the Branch shall forward a scanned copy of the PRF to the ICMS DP team at 

pledge@idbicapital.com.  

Email Subject: 
Pledge Creation – Client ID XXXXXXX 

 Requests received before 2:30 PM will be processed on the same day.  

 The ICMS DP team will process the request and share the Pledge Order Number. Any discrepancies will be 

communicated via return email.  

 

 

 

 

 

 

 

 

 

 

 

 

Pledge Type 

Client id (Pledger) 

Agreement Number 

Closure Date 

Counter Party Client id (Pledgee) 

Counter Party DP id (Pledgee) 

Counter Party DP name (Pledgee) 

ISIN  

SCRIP NAME 

Qty 

Execution Date 

Pledge Order Number 



 

 

2. Pledge Creation Confirmation 

 



 

 

 Upon receipt of the Pledge Sequence Number (PSN), the Branch shall initiate a confirmation request.  

 The request, along with the PRF and PSN details, shall be sent to the ICMS DP team.  

Email Subject: 
Pledge Confirmation Request – Client ID XXXXXXX 

 The ICMS DP team shall verify the details against EDPM records.  

 If details are found to be in order, the request will be processed. Otherwise, it will be returned with reasons for 

rejection.  

 

3. Pledge Closure 

 Upon repayment of the loan, the customer (pledgor) shall submit a request to close the pledge by selecting 

“Close Pledge” in the PRF.  

 The Branch shall verify the form and issue an acknowledgment to the customer.  

 The verified request shall be forwarded to the ICMS DP team.  

Email Subject: 
Pledge Closure Request – Client ID XXXXXXX 

 The ICMS DP team will validate the details with DPM records.  

 Requests with matching details will be processed; discrepancies will be communicated to the Branch.  

 

4. Pledge Closure Confirmation 

 The customer shall submit a request for closure confirmation by selecting “Confirm Closure of Pledge” in the 

PRF.  

 The Branch shall verify the PRF along with the Pledge Master Report.  

 Upon successful verification, the request shall be forwarded to the ICMS DP team.  

Email Subject: 
Pledge Closure Confirmation Request – Client ID XXXXXXX 

 The ICMS DP team will validate the request against DPM records.  

 Requests will be processed if details match; otherwise, they will be returned with reasons for rejection.  

 



 

 

5. Unilateral Closure of Pledge 

 

 



 

 

 In cases where the loan has been fully repaid, the pledgee may initiate a Unilateral Closure request.  

 The request shall be submitted directly to the ICMS DP team.  

Email Subject: 
Unilateral Pledge Closure Request – Client ID XXXXXXX 

 The ICMS DP team will verify the details against DPM records.  

 Valid requests will be processed; discrepancies will be communicated accordingly.  

 



 

 

6. Pledge Invocation 

 

 



 

 

 In case of default by the pledgor, the pledgee may initiate Pledge Invocation as per applicable agreements 

and regulatory guidelines.  

 The pledgee shall submit a duly filled PRF selecting “Invoke Pledge”.  

Email Subject: 
Pledge Invocation Request – Client ID XXXXXXX 

 The DP team will verify and process the request in DPM.  

 Upon successful invocation, securities will be transferred from the pledgor’s account to the pledgee’s account.  

 
 

Note: 

 All requests must be complete in all respects to avoid delays.  

 Any discrepancies identified during processing will be communicated to the respective Branch via email.  

  

 


